Title:  Director Of Alumni Relations College-Wide
Reports To:  Vice President for Development & Alumni Relations
Duties:  St. John's College is seeking a Director of Alumni Relations college-wide, to be located in beautiful Santa Fe, NM.  The Director of Alumni Relations college-wide is responsible for engaging alumni, encouraging them to deepen their volunteer involvement in the life of the college and to increase their financial support, by providing tangible benefits to the alumni community. To accomplish these goals, the Director leads Alumni Relations staff on both campuses in the strategic development, implementation and evaluation of initiatives designed to foster effective communications, meaningful experiences and a culture of philanthropy and service.  Reporting to the Vice President for Development and Alumni Relations, the Director is also the college’s primary liaison with the St. John’s College Alumni Association Board.  The Director is charged with strategic vision and planning for the Alumni Relations Office, in collaboration with colleagues on both campuses, including, but not limited to:  Development, Advancement Services, Donor Relations, Communications, Career Services and Admissions.  The Director leads the Alumni Relations team and others in creating and maintaining pathways for alumni engagement that advance the goals of the college; overseeing special fundraising campaigns that increase alumni participation; partnering with development colleagues to identify, cultivate, solicit and steward alumni giving; and providing the structures to support broad-based alumni participation and the volunteer work of the Alumni Association Board of Directors. 
Plan, implement and promote alumni initiatives that further the college's strategic plan and support the alumni community, including those designed to create a seamless transition from student to alumni status. Lead college-wide Alumni Relation's team. Develop and oversee quality programming, college-wide budget and evaluation mechanisms for effective ROI. Work closely with staff in appropriate college departments to assist them in recruiting, placing and training alumni in meaningful volunteer roles. Oversee alumni engagement and volunteer structures, including chapters, class chairs and the association board.  In partnership with the Director of Annual Giving, develop strategy and implementation plan for reunion and special campaigns created specifically to increase participation rates. Oversee and evaluate special campaigns initiated by alumni groups. Develop and oversee initiatives to educate, attract and retain seniors and new alumni as donors. Collaborate closely with development and communications colleagues to increase financial support from alumni; routinely identify, qualify and cultivate alumni prospects. Establish, build and strengthen relationships with a wide range of alumni, locally, regionally, nationally and internationally; ensure that regular communication with alumni is maintained via direct contact, social media, email blasts, alumni web pages, and print publications. Serve as organizational manager of SJC Connect.  Ensure accurate and complete alumni database records (contact, biographical and career information) of alumni and communicate development-related activities via written contact reports in Raiser's Edge. Performs other related duties as assigned.  Meet or exceed annual and specific event/program goals for key metrics, including financial (e.g., program income, gift income, etc.) and engagement (e.g., overall attendance, audience targets, etc.). Increase alumni participation rates through reunion year, senior legacy, recent alumni and other special campaigns. Demonstrate success in collaborating with staff, volunteers and officers of the college, particularly with regard to engaging alumni, managing events and building a college-wide volunteer management system.  Maintain a high-performing, professional team of college-wide Alumni Relations staff members
Status:  Exempt, full-time position at 35 hours per week.
Compensation:  Minimum annual salary is $64,354 with benefits.
Qualifications:  Five to ten years of similar or related experience.  Bachelor’s degree required. Master’s degree preferred. Ability both to work independently and to collaborate effectively in a complex, matrix-managed team structure. Must be able to motivate and influence others. Superior judgment, diplomacy, and tact are fundamental requirements for this role due to extensive personal contact with students and alumni.  Understanding of St. John’s College and its strategic needs. Broad knowledge of alumni relations best practice. Budgeting, program and project management skills, oral and written communication skills, and highly developed customer service skills required. Experience with managing employees remotely is desirable. Must be able to travel to the other campus for up to two weeks each quarter.
To Apply:  Send resume, letter of intent, salary history and a list of professional references to santafe.jobs@sjc.edu.  Resume packets will be accepted until interviews begin.
AN EQUAL OPPORTUNITY EMPLOYER
